UBND TINH DONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC PONG NAI Poc lap — Tw do — Hanh phiic
S6:19 8 /KH-DHDN Pong Nai, ngay 49 thdng 08 nam 2016
KE HOACH

Kiém tra cong vu dot 2 nim 2016

Thuye hién chi dao cua Cong van s6 297/SNV-TT ngay 22 thang 02 nam 2016 cua
So6 Noi vu tinh Bong Nai v€ viée tang cuong thuc hi¢n ky luat, ky cuong hanh chinh va
dao dirc cong vu doi vai CBCCVC;

Can clr Ké hoachlsé} 91/KH-DHDN ngay 16 thang 02 nam 2016 cua Truong Dai
hoc Dong Nai vé viée kiém tra cong vu nam 2016,

Truong Dai hoc Pong Nai xdy dung ké hoach Kiém tra cong vu dot 2 nam 2016
nhu sau:

I. THOI GIAN KIEM TRA
Tir 01/09/2016 dén ngay 30/09/2016.
2. CAC HINH THUC KIEM TRA
- Kiém tra theo ké hoach (C6 béo trude theo Lich kiém tra).
- Kiém tra dot xuat (Khong béo trudgc).
3. NOI DUNG KIEM TRA
- Kiém tra viéc chap hanh cac quy dinh vé quy tac tmg xir, dao dirc cong vu. van
hoda giao tiep.
- Kiém tra vé thoi gian. gio gidc lam viéc, giang day.

- Kiém tra viéc bdo cdo, xin phép lanh dao khi vang mat hodc di cong tac theo quy
dinh.

- Kiém tra viéc thuc hién ché do thong tin, bao cdo (ddy du va ding thoi han).

- Kiém tra viéc cdp nhdt thong tin hoat dong va lich ¢ong tac ctia don vi trén website.
- Kiém tra viéc thue hién ché do hoi hop (vé gidr giéc, ST 80).

- Kiém tra viée deo thé cong chure khi thuc hién nhiém vu.

- Kiém tra viéc thye hién Quy dinh vé nghia vy, nhitng viéc can bd. cong chirec,
vién chtre phai lam va khong dugce lam.

4. LICH KIEM TRA

STT Pon vi dwoce kiém tra Tl??.l £ Ngtrm dl.l}m [ Gh,l
* Kiém tra cong kiém tra chu

I | Phong Td chire - Hanh chinh 9"00 — 06/09/201¢6 | D&ng Minh Thu,
) | Nguyen Vin Tuan

, i L¢é Hai Yén
dng Ké hoach — Tai chi 9"00 — 06/09/2 Tl g
2 Phon.g:- I.(e hoach — Tai chinh 9"00 — 06/09/2016 | Diromg Minh Hiéu




Vo Hong Phuc

Phong Dz "00 -
3 ong Dao tao 9700 - 06/09/2016 Vi Thi Npge Quinls .
4 | Phong Khao thi va DPBCL 10"00 — 06/09/2016 | 2ang Minh Thu
Nguyén Van Tuan ]
= e B A e R Bevey 9/2016 [.¢ Hai Yén _
5 | Phong Quan tri Thiét bj _ 10 00_86;’0 2016 Duong Minh Hiéu
; B g e % Vo Hong Phue
6 | Phong NCKH — SBH -QHQT 10700 — 06/09/2016 V& Thi Ngoe Qujnh |
; 4 By 2 haa Dang Minh Thu
7 | Phong Thanh tra — Phap che 9700 - 08/09/2016 Nguyén Vi Tl
AL e h Lé Hai Yén
8 | Phong Cong tac sinh vién 9°00 - 08/09/2016 Duong Minh Hiéu o
hae V& Hong Phiic
9 | Khoa Su pham Khoa hoc TN 9°00 - 08/09/2016 V5 Thi Ngoc Quinh
10 | Khoa Su pham Khoa hoc XH | 10%00 — 08/09/201¢ | Pang Minh Thu
Nguyén Van Tuan
11 | Khoa Tiéu hoe — Mm non 10"00 — 08/09/2016 | L€ HaiYen
Duong Minh Hiéu ]
12 | Khoa Thé duc — Nhac hoa 10°00 — 08/09/2016 | /O Hong Phuc
Vo Thi Ngoc Quynh ]
= T — B p Dejmg}\/linh 'I‘hu’
B P00 100 Ngwén Van Tudn
| 2 han _ 12/00/9 [.¢é Hai Yén ,
14 | Khoa Tong hop 09700 — 13/09/2016 Duong Minh Hidu
2 A A 3 : o 0/ Vo Hong Phuc
15 | Trung tdm Ho trg SV va QHDN | 09700 — 13/09/2016 V6 Thi Nigoc Qugiih
16 | Khoa Kinh té 10700 - 13/09/2016 | D#ne Minh Thu
Nguyén Van Tuan
S B B G se h Lé Hai Yén
17 | BO mén Quan ly Gido duc 10700 — 13/09/2016 Duong Minh Hiéu
o . : ha ~o1¢ | VO Hong Phic
18 | BO mon Ly ludn Chinh tri 10700 — 13/09/2016 W5 Thi Moo Qb
19 | Trung tim Théng tin — Thu vién | 09"00 — 14/09/2016 | D408 Minh Thu
Nguyén Van Tuan ]
po Lé Hai Yén
" a . o b h - ,) | .
20 | Trung tdm Ngoai ngir — Tin hoc | 09700 — 14/09/2016 Duong Minh Hiéu
V& Hong Phiic
~ ~ h - ') E
21 | Khoa Ky thuat 0900 1&!09;2016 V3 Thi Ngoc Quynh N
; '3 Hone Phuc
22 | Truomg Pho thong THSP 09"00 — 15/09/2016 | 'O Hong Phic

‘Nguyén Van Tuan

D¢ nghi Truong céc don vi va cic ca nhan ¢6 lién quan thuc hién nghiém tic Ké
hoach nay./.

Noi nhian:

- Ban Giam hiéu;
- Céac don vi truc thudc;
- Luu VT, TC-HC.




